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D oon S froremo | 2oCE84 K npukazy MAOY «Bononapckas COLLD»

RetcanTenien: ¢ 28.09.2023 Ao 21.12.2024 «O0 yTBEPKICHNH JIOKATIBHBIX aKTOBY

\ y ot 31.08.2023 roma Ne01-15/160

[MPUHATO YTBEPXIEHO:
Ha [lemarormdeckoM coBeTe mupexkrop MAOY «Bomomapckas COLLDy
MAOQOY «Bomnonapckas COIL» [TpynaukoB A.A.
[Tporokon Nel I[Mpuka3s ot 31.08.2023 roxa Ne01-15/160

ot 25.08.2023 rona

IHos0:xeHHe 0 KOJIbHOM 0MOINOTEYHOM (POHAE YHeOHUKOB, IOPSAKE €ro
(opmupoBaHus, yueTa, HCIIOJIb30BAHUS U 00eCIIeYeHUsI COXPAHHOCTH

1. O01mue moIoKeHus

1.1. {annoe IloJsioskenne o OMOIMOTEYHOM (POHAE  MYHHIIMIAIBHOIO
aBTOHOMHOTO 001IeoOpa3oBaTenbHOro yupexjaenus «Bonomapckas cpemnss
oO1eobpaszoBarenbHas 1mKona» [lepBomaiickoro paiiona OpeHOyprckoit obnactu
pa3paborano B cooTBeTcTBUU ¢ DenepanbHbiM 3ak0oHOM Ne 273-D3 ot 29.12.2012
«O0 obpazoBanuu B Poccuiickoit denepanun» ¢ uameHenusmMu ot 4 asrycra 2023
rojna, ®enepanbHbiM 3akoHOM OT 29.12.94 Ne 78-D3 «O OUOIMOTESYHOM JEie» C
m3MeHeHusiMu ot 14 anpensa 2023 rona, Ilpukazom MuHHCTEPCTBA KYJIBTYpHI
Poccuiickoit ®@enepanuu ot 8 okta0ps 2012 roga N 1077 «O6 yTBepx)aeHUU
[lopsinka y4eTa NOKYMEHTOB, BXOJSALIMX B COCTaB OMOIMOTEYHOro (HOHAA» C
n3MeHeHusiMu ot 2 ¢despans 2017 roga, [lucbmom MunucrepcTBa oOpazoBaHus U
Hayku Poccuiickoit ®enepauun ot  08.12.2011r. Ne MJI-1634/03 «OO0
UCIIOJIB30BaHUN YYEOHUMKOB B 0Opa3oBaTEIbLHOM IPOIECCe», a TakkKe YCTaBOM
oOpa3zoBaTeIbLHON OpraHu3allid U JPYTUMH HOPMATHUBHBIMU MPABOBBIMH aKTaMH
Poccuniickoit @enepanun, peErIaAMEHTUPYIOLIMMH JIEATENBHOCTh OpraHU3aluu,
OCYILECTRIISIIOIINX 00Pa30BaTEIbHYIO €SI TEIbHOCTD.

1.2. Hacrosimmee [lonoocenue o wxonvHom Oubauomeunom @ouoe (naiee —
[TonoxxeHue) ompenenser nopsadox yuema oOubauomeuno2o GHoHoa U MEXaHU3M
dbopMHUpOBaHUS, COXPAHHOCTH W TPENOCTaBICHUS B IOJb30BaHUE YYCOHHUKOB,
y4eOHBIX  MOCOOWH,  Y4eOHO-METOAMYECKUX  MaTEpPHAIOB  00Yy4aromuMcs
o0Opa3oBaTenbHON OpraHu3anuu (Jajgee — IIIKOJIa), OCBAWBAIOIIMM OCHOBHBIC
oOpa3oBaTenbHbIE TPOrpaMMbl B Tpeaenax (enepanbHBIX TOCYAAPCTBEHHBIX
o0pa3oBaTeIbHBIX CTaHAAPTOB, a TaKXKE 3aKpPEIUIIeT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa3oBaTEIbHOMN JAESATEIbHOCTH.

1.3. [lonusitus, wucnosnb3dyembie B [lonoxenun: Yuednuk — ydueOHOE U3AaHUE,
coJieprKaliee CHUCTEMaTHYECKOe U3JI0KEHUE y4eOHOM JTUCHUTUIUHBI,
COOTBETCTBYIOIIIEE YUeOHOU MporpaMmMe U OPUIIMaTIbHO YTBEPKIECHHOE B KaUeCTBE
JaHHOTO BUJa. MokeT OBITh MPEACTAaBICH B TNEYaTHOM W  DJIEKTPOHHOMU
dbopme. Yueonoe nocooue — yuebHoe nznanue, TOTOTHSIONIEEC WM 3aMEHSIONIEE
YAaCTUYHO WJIH TOJHOCTHIO YYEOHHK, O(DHIIMAIBHO YTBEPKIECHHOE B KAaYECTBE




naHHoro Buna. Padouas mempaos — yueOHOe TmocoOue, HMEOIIee OCOOBIN
TUIAKTAYECKUM  almapaT, CIOCOOCTBYIOIIMM  CaMOCTOSITEIbHOM — pabote
oOydJaromierocsi HaJ OCBOEHHEM Y4eOHOro mnpeaMmera. Yuedno-memoouueckue
Mamepuaipl — COBOKYITHOCTh MAaTE€pUaJIOB, B MOJHOM O0BbeME O0ECIeUMBAIOIINX
MpernojlaBaHle JIaHHOW JMCIUIUIMHBI (aTjiachl, KOHTYPHBIE KapThl, MOYPOYHOE
IUIAaHUPOBAHME, CPEACTBA KOHTPOJS 3HAHUM, CIpPaBOYHbIC W3JIaHUs, padbouue
nporpamMmel U T.1.). Cpedcmea odyuenus u 6ocnumanus — Jpyrue UCTOYHUKU
yaeOHOoH nH(pOopMaIuu, MPea0CTaBIIeMbIe 00YUYAIOIIUMCS B X0/1¢ 00pa30BaTEIIbHON
JEATEIIbHOCTH.

1.4. llensto HacTosmiero [lonoxxenus o 6uOIMOTEYHOM (HOHAE SBISACTCS CO3AHUE
YCIOBUH JUIsI MAaKCUMaJIbHOTO OoOecrieueHus: yueOHOM uTepaTypoi 00yJaronmxcs
IIKOJIbI, TIOBBIIICHUE OTBETCTBEHHOCTHU IEIarOrM4ecKoro KOJJIEKTUBA U CEMbH 3a
MPaBUIbHOE, PallMOHATBLHOE MCIOJIb30BAHKE IIKOJIBHBIX YUEOHUKOB, OpraHu3aIus
paboThl cpenu OOYYaIOIIUXCS W WX POJUTENECH MO BOCIUTAHUIO OCO3HAHHOTIO,
OepeKHOTO OTHOIICHUS K YUEOHUKY.

1.5. Yyer nokymeHTOB OMOIMOTEUHOTO (POHIA SIBISETCS OCHOBOM OTYETHOCTH U
IUTAHUPOBAHUS  JIEATEIBHOCTH OMOJIMOTEKH, CIOCOOCTBYET OOECIEYEHHUIO €ro
COXPaHHOCTH.

2. ®@opmupoBaHue (POoHIA Y4eOHMKOB M NOPAAOK Yy4dera ¢oHaa y4eOHOU
JIUTEPATYPHI

2.1. KommnekroBaHnue y4yeOHOro (oHaa OMOJIMOTEKH IIKOJIbl MPOUCXOIUT Ha
OCHOBE €XKEroJHo yrBepxkaaeMmbix DenepanbHbIX TEepedyHEed  YYEOHHKOB,
PEKOMEHJIOBAaHHBIX K  HCIOJb30BAaHUIO  MPH  pealn3alid  HWMEIOIIHNX
rOCYJJapCTBEHHYIO aKKpEAUTAIMi0 00pa3oBaTEIbHBIX MPOTPaMM Ha4yajIbHOTO
oOIIlero, OCHOBHOTO OOIIEro, CpeaHero oOmero oOpa3oBaHus, MepedyHein
OpraHu3aliid, OCYIIECTBISIOMMUX BBIMYCK Y4EOHBIX TOCOOMH, KOTOpHIE
JIOTYCKAIOTCA K HCIIOJIB30BAHUIO TIPU PEAM3AIMU UMEIOIINX TOCY/IapCTBEHHYIO
aKKpeIUTaIMI0 00pa30oBaTEIbHBIX MPOrpaMM. EKeromHo yTBEpKIaeTcsl MepeueHb
y4eOHUKOB M Y4eOHBIX  TocoOMi  00pa3oBaTelbHONM  OpraHU3aIIUM.
2.2. Ob6pasoBaresibHas OpraHu3aIus CaMOCTOITEIbHA B BIOOPE U ONPEICTICHHH:

~ KOMIUIEKTa Yy4YeOHUKOB, Yy4€OHBIX TMOCOOWH, Yy4eOHO-METOIUYECKUX
MaTepuaioB, 00ECTIEYMBAIOIIUX MPENolaBaHue yueOHOro mpeameTa, Kypea,
JTUCHUTUTMHBL (MOIYJIS);

- cpencTB oOydeHHs U BocUTaHUSA. BeIOOp cpencTB oOy4eHUS U BOCTIUTAHUS
ompenensercs crneuupukoi  comaepxkaHus U GOpMOM  OpraHu3aIUU
o0Opa3zoBaTeILHOMN JAESATETLHOCTH.

2.3. Tlomonnenue y4eOHOro QoHaa obOecreyuBaeTcss 3a CUeT CPEACTB
dbeneparbHOTO, PETUOHAIBHOTO, MYHHUIMUIAIBLHOTO OromxkeToB (cT.35, 1.2
®denepanbHoro 3akoHa «0O0 obOpazoBanmu B Poccwmiickoit Depepanuny»); UHBIX
WCTOYHUKOB, HE 3aMpenieHHBbIX 3aKOHOMaTeIhCTBOM P®d, B T.4. G€3BO3ME3THOTO
MO’KEPTBOBAHUS (PU3UUECKUMH U/WITH FOPUTAYECKUMH JTUTIAMHU.




2.4. B nemsx obecrieyeHus: oOydaromuxcs y4eOHUKaMU, y4eOHbIMU MOCOOUSMU
IIKOJIa MOXET B3aMMOJICHCTBOBAaTH C JIPyrMMU  0011e00pa3oBaTeIbHBIMU
OpraHu3alusMH paiioHa, YpaBlieHHEeM 00pa30BaHMUs.

2.5. HenocpencTBEHHOE PYKOBOACTBO M KOHTPOJIb PabOThl MO CO3JAAHUIO U
CBOEBPEMEHHOMY IMOMOJIHEHUIO OUOIMOTeYyHOro (OHAA IIKOJIBHBIX Y4E€OHUKOB
OCYUIECTBIISIET IUPEKTOP 00pa30BaTEIHLHOM OpraHu3aIuu.

2.6. [lomyckaeTcsi UCIOIb30BaHNE YUYEOHO-METOANUECKUX KOMIUIEKTOB, BXOASIINX
B DenepanbHblii NepeyeHb Y4eOHUKOB, COITIACOBaHHbIX Ha [lenarornueckom coBere
U YTBEPXKICHHBIX MPHUKA30M JaupekTopa IMmkoiel. 2.7. Jnsg 3¢dexkTuBHOMI
OpraHu3aluu  O0pa30BaTEIbHOW  JIEATENbHOCTH  HUCIHONB3YyeTCsl  y4yeOHO-
METOJMYECKOE O0ecrneyeHrue U3 OJHOM NpeIMETHO-METOJAMYECKOW JIMHUU.
2.8. IIportecc paboTsl 0 hopmupoBanuio dhoHmaa YIeOHON JIUTEPATYPhI BKIIOYAET
CJICTTYIOIIINE ITAIIBL:

- pabora mexarorudyeckoro KosiektuBa ¢ @DenepalbHbIM - IIEpPEUHEM
y4eOHUKOB, PEKOMEHJOBAaHHBIX (JIOMYIIEHHBIX) K MCIOJb30BAHUIO B
o0pa3oBaTeIbHBIX OpraHu3aIHsIX;

~ TOJIrOTOBKAa CMHUCKa y4€OHUKOB, INIAHUPYEMBIX K HCIIOJIH30BAHUIO B HOBOM
y4eOHOM TOy;

~ TpeAocTaBieHME chucka YydyeOHukoB IlemarormueckoMy CcOBETy Ha
COIJIACOBAHUE U YTBEPKICHHUE;

- JMarHoCTHKAa YPOBHS 00ECIEUEHHOCTU O0YyYaIoImuXCcsl yueOHOU JINTEpaTypoit
Ha cleAyronuid y4eOHBbIM T0Jd B COOTBETCTBUM C KOHTHUHT€HTOM
00y4aromuxcs, COCTABJICHHWE TMEPCIEKTHBHOIO IUIaHA KOMIUIEKTOBAaHUS
yueOHoro (oHza;

- odopmiieHHE 3aKa3a y4eOHMKOB U Y4YEOHBIX MOCOOUN B COOTBETCTBUU C
YTBEPKACHHBIM CIICKOM YY€OHUKOB U TJIAHOM KOMITJICKTOBAHMSI,

~ TPOBEJEHHE ayKIIMOHA U 3aKJII0UYEHUE JJOTOBOpa C MOCTAaBLUIMKOM O 3aKyIlKe
y4eOHOM JIUTEepaTyphI;

~ TPUEM U YY€T BHOBH MOCTYNUBIIEH yueOHOM TUTEpaTyphl B OUOIHMOTEKY.

2.9. bubmuoreuyHblii (OHI MIKOJBHBIX YYEOHMKOB YYUTBHIBACTCS M XPaHUTCS
OTJIEJILHO OT OCHOBHOTO (DOH/IA IIKOJILHON OMOIMOTEKH.

2.10. K ouonuomeunomy onody yueonoit aumepamypot (yacounomy QoHIy)
OTHOCATCA  y4yeOHUKHM, Yy4yeOHbIe TocoOusi, opdorpaduyeckue  CIOBapH,
MaTEeMaTUYECKUE TaOIHIIbl, COOPHUKH yIPaKHCHUN W 3a7ad, MPAKTUKYMbl, KHUTH
JUIS YTEHUs, XPEeCTOMaTHH, pabouyue TEeTpaau, aTiachl, KOHTYpPHBIE KapThl B
MIEYaTHOM W DJIEKTPOHHOM BHJE, COACpNKAHHE KOTOPHIX OTBEUAET TPEOOBAHUSIM
TOCYyIapCTBEHHBIX 00Pa30BaTEIbHBIX CTAaHAAPTOB, (heIepaIbHBIX TOCYAapCTBEHHBIX
TpeOoBaHM, 00pPa30BaTEIBHBIX CTAHAAPTOB U CAMOCTOSITEILHO YCTaHABITUBAEMBIX
TpeOoBaHUA, OpTaHU3AIHSIMH, OCYIIECTBISIOITIMHU o0pa3oBaTeNbHYIO
NeSATEeTLHOCTh, OECTIATHO MPEAOCTABIIAIOTCS B TIOJIb30BAHUE HA BPEMSI MOTyUYEHUS
oOpa3oBaHMsl y4eOHMKM U YydeOHble MOCOOMs, a Takke yueOHO-METOAMYECKUE
MaTepuaibl, CpeacTBa  OOydyeHHMSs W BOCHUTaHUSA.  00eCHeuMBAIOIINX
MPEEMCTBEHHOCTh ~ M3YYCHMs] JUCHUILUIMH W CHUCTEMATHU3UPOBAHHBIX  TIO
o0pa3zoBaTeIbHBIM 00JIACTSIM.




2.11. loxymeHTsl, BKIO4aeMmble B (oua Oubmuoreku, mapkupytorcs. [Ipu atom
MOTYT OBITh HCIOJIB30BaHbl IITEMIENH, KHWKHBIE 3HAKH, WHIUBUIYaJbHbBIC
HITPUXOBBIE KOJIbI, IPYTUE BUIbI MAPKUPOBKH.

2.12. JIokyMeHTBI TOCTYMAOT B OMOJNOTEKY M BKIIOUAIOTCS B OMOIMOTEeYHBIN (POH T
B PE3YJIbTATE MOCTABKU 003aTEIBHOTO IK3EMILISAPA, MOKYNKHU (MOAMMUCKH, OOMEHa,
JApeHusi, MOXKEPTBOBAHMS, KOIMUPOBAHUS OPUTHHAIOB M3 (PoHIa OMOIMOTEKH).
JIOKyMEHTBI, MOATOTOBJICHHBIE K MPUEMYy B OUOIMOTEUHBIN (HOHM, MOJIBEpraroTcs
NEPBUYHON 00pabOTKe U UHAUBHUIYAIbHOMY yUETYy.

2.13. JIoOKyMEHTBl IPUHHUMAIOTCS II0 TEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HaKJIaHAs, aKT), BKJIIOYAIOIIUM CIUCOK MOCTYIICHUH.

2.14. IlpueM HOOKYMEHTOB, IIOCTyHAalONUX B OHOIMOTEKY 0€3 MEepBUYHBIX
JIOKyMEHTOB Ha 0€3B0O3ME3IHOI OCHOBE (00s3aTENbHBIE 3K3EMIUIAPHI, AEMIO3UTHBIE
AK3EMIUISIPBl MEXAYHAPOJIHBIX OpraHU3alui, OE€3BO3ME3JHBIE IMOCTYIUICHUS W3
HEU3BECTHBIX M AHOHMMHBIX HCTOYHUKOB), O(OPMISETCS aKTOM O IpUEMe
JIOKYMEHTOB.

2.15. TlpueM JOKYMEHTOB, MOCTYyHAIOIIMX B OHOJMOTEKY OT IOPUAMYECKOTO,
¢u3nyeckoro auia B BUJAE Japa C yKa3aHWEM €ro Ha3HAYeHUs ISl MOIOJHEHMS
oubnaroTeyHoro Gpoxaa, 0popMISIETCSI JOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBUU
¢ I'paxxnanckum kogexkcoMm Poccuiickoit @enepanuu (ct. 574, 582).

2.16. Ilpuem AOKyMEHTOB OT 4YHMTATEJeH B3aMEH YTEPSHHBIX U TMPU3HAHHBIX
PaBHOLIEHHBIMH yTPAaY€HHBIM, OPOPMIIIETCSA aKTOM O MPUEME TOKYMEHTOB B3aMEH
yTepsaHHbIX. B akre ykaspiBaeTcs (pamuiMs, UHULMAIBl YATATENs, CBEIEHUS 00
YTEPSHHBIX M3JaHUAX (PETUCTPAllUOHHBIA HOMEpP, KpaTkoe Oubimorpaduyeckoe
ONMHMCAHWE W3JaHUs, I1I€HA) CBEACHUS O TMPUHATBIX M3TAHUAX (KpaTKoe
oubsmorpaduueckoe ONMUCaHWE W3JaHUs, I€Ha), TMOANUCHA YWTaTelsd |
MIPUHUMAIOLIEN CTOPOHBI.

2.17. Yuér oubmmoreyHoro GpoHaa yd4eOHOM JUTEPATYyphl OTPAKAET MOCTYIUICHUE,
BBIOBITHE, OOIIYyI0 BeMMuuHy (OHJA YUYeOHUKOB, M CIYKUT OCHOBOW €ro
OPaBWJIBHOTO  (OPMHUPOBAHUS, LEJIEBOTO HCIHOJB30BaHUS M  COXPAHHOCTH,
OCYILIECTBIICHUS KOHTPOJIS 32 HAIMYUEM U JBUKEHUEM YUEOHUKOB.

2.18. Ilpomecc yuera OuOmMOTEeyHOro (POHIA YUYEOHHWKOB BKIIOYACT: IPUEM,
LITEMIEIEBAHUE, PETUCTPALMIO TOCTYIUIEHUS, PpaCHpeAesIeHus 110 Kjacca,
BBIOBITHSI, @ TAKXKE MOABEACHUE UTOTOB JIBUKEHUS (POHJIa U €T0 NMPOBEPKY.

2.19. Bce omnepanuu 1O Y4YeTy MPOU3BOJATCS 3aBEAYIONIUM OUOIMOTEKOMH,
CTOMMOCTHBI  ydeT BeJeTcsd OyXTrajTrepuen, OOCITY>KMBAIOIICH  IIKOIY.
WNuBentapuzaius yueoHoro (GoHaa U cBepka JaHHBIX OMOIMOTEKU U OyXTralTepuun
MPOBOJIUTCS €KETOTHO.

2.20. Yuer yueOHOM IUTEpaTyphl OCYIIECTBISETCS TPYIIIOBBIM CIIOCOOOM U BEJETCS
B «Knure cymmapnoro yuera» (nanee - KCY) u (unm) snekrponnom Buje. KCY
y4€OHUKOB XpaHUTCS B OMOJIMOTEKE MTOCTOSIHHO.

2.21. KCVY cocrout u3 tpex yacreii: Yacte 1. [loctymnenue B poua. B oty yacTsb
3aMyChIBaeTCsl 00IIee KOJIMYECTBO MOCTYIMUBIIUX YYEOHHKOB U MX CTOMMOCTH C
00s13aTeIbHBIM YKa3aHUEM HOMEPA U JaThl COMPOBOAUTEIBHOIO JOKyMeHTa. Homep
3aMMCH eXeroJHo HaumHaercsa ¢ Ne 1 u uaér no nopsaky nocryruieHuil. Yacrs 2.
BreiobiTrie u3 donma. B 3TOM yacTu 3ammMCHIBAIOTCS HOMEpPA aKTOB Ha CIUCAHUE




yU4eOHHMKOB C YyKa3aHMEM JaThl YTBEP)KICHHUS aKkTa M OOIIero KOJUYeCTBa
CIUCAaHHBIX y4eOHHMKOB Ha 00Iyr0 cymmy. Hymepanus 3amuceil 0 BBIOBIBIIUX
U3JIaHUSX U3 rojia B ToJ mpojoikaercs. Yacte 3. Mtoru ydera nBukeHust POHIIOB.
B TpeTheit yacTu 3anUChIBAIOTCS UTOTH JIBUXKEHUS (POH]1a yUEOHUKOB:

~ o011ee KOJIMYECTBO MOCTYMUBIIUX YYEOHUKOB 3a TEKYIIUN T0Jl, HA CYMMY;

~ o01ree KOJIMYECTBO BHIOBIBIIUX YYEOHUKOB 32 TEKYIIUN TOJl, HA CYMMY;

- ofmiee KOJIMYECTBO YYEOHHUKOB, COCTOSIIMX Ha ydere Ha 1 sHBaps

MOCJIEYIOUIET0 T0/J1a, HA CYMMY.

2.22. WupuBuayanbHBId (IpynmoBOil) ydeT y4YeOHHKOB OCYIIECTBIISIETCS B
KapTOTEKe ydyeTa Y4eOHHKOB Ha KaTaJOKHBIX KapTOUYKaxX CTaHJAPTHOTO pa3Mmepa.
Ha xaprouke yKka3bpIBaeTCs pPETMCTPALMOHHBIA HOMep, Oubmuorpaduueckoe
ONMCaHue Y4eOHWKA, CBEACHHUS O KOJMYECTBE NOCTYNHBIIUX YYEOHHKOB C
yKazaHueM IeHbl. [Ipy HeoJHOKpaTHOM TOCTYIUIEHWH y4eOHUKa, HE HMMEIOIIEeM
OTIIMYMI, KPOME TOJla U3JIaHUS U IIEHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha €AUHYIO
KapTouky. Eciu ke B yueOHUKE BHECEHBI JONOJHEHUS U U3MEHEHUS, TO Ha HETro
3aBOJIUTCA HOBas KapTouka. KapTouku paccTaBIsOTCS B YYETHYIO KapTOTEKY IO
KJjlaccam, a BHYTpH Ki1accoB — 1o npeameram. [locne cnucanus Bcex yueOHUKOB
KapTOYKHU U3bIMAIOTCS U3 KapTOTEKH.
2.23. YyeTHbIC KapTOUYKU YUYEOHUKOB PErUCTPUPYIOTCS B «KypHasie perucrpanuu
YUETHBIX KapToueKk OuOnIroTeyHOro ¢oHAAa IMIKOJbHBIX YYECOHHKOBY», KOTOPBIN
BeJIeTCsl 10 00pasily: HOMEp O TOpPSAKY, Ha3BaHue, kiacc, No akTa BBIOBITHS
KapTOYKH.
2.24. VYyery mnoanexaT BCE€ BHJbl YYEOHHMKOB M y4eOHbIX MocoOuid. Pabouume
TETpaau, TUAAKTHUECKHE MaTepuaibl, TaONWIbI, MPOIMUCH, KOHTYpPHBIE KapThl,
aTIIaChl ABIIIOTCS JOKYMEHTaMU BPEMEHHOTO XapakTepa. X y4eT nmpous3BoauTcs B
«Tetpamu yueTa TOKyMEHTOB BPEMEHHOTO XapaKTepay.
2.25. Ha mpuHSATBIX TEPBUYHBIX YUYETHBIX JOKYMEHTAX IMPOU3BOJIUTCS 3aIUCh,
MOATBEPIKIAIONIAs, YTO TMOCTYMHUBIINE TOKYMEHTHI TPHUHATHI B OHOIMOTEUHBIN
dboHa KaK B 00BEKT 0CO00 IIEHHOTO JBMXXUMOTro umytiectsa (naiee - OLJIN) nnun
KaK B 00BEKT MHOTO JIBUYKUMOT'O UMYIIIECTBA.
2.26. TlepBuuHbIC y4YeTHBIE JOKYMEHTHI, MOATBEpKIaMuMe (akT MOCTYIUICHUS,
NepeIaroTcsl B OyXTalTepuIo JUIsl BKIIOUEHHUS B y4eT OMOIMoTedyHoro poHa.
2.27. ExexBapranbHo, TIpu ycioBuM usmeHeHusi cocraBa OIJIU, cBenenust o0
O0IIeM KOJMYECTBE W CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB
oubsmoreuyHoro (GoHma, Kak OOBEKT 0CO00 IIEHHOTO JABHIXKMMOIO HMMYIIECTBA,
NepeanTCs yUPEAUTEITIO.
2.28. B3ameH yTepSIHHBIX WJIM HCIIOPUYCHHBIX YYCOHHMKOB NMPUHHUMAIOTCS JIPYTHe
KHUTH, HEOOXOJMMBIE INKOJe. YUeOHWKH, YTEpSHHbIE W TIPUHATHIC B3aMEH,
YYHUTBIBAIOTCS B «TeTpamu ydeTa KHUT W JPYTUX JOKYMEHTOB, MPHHSTBIX OT
YUTATEJICH B3aMEH YTEPSIHHBIX).
2.29. YyeT BKIIIOYAET PETUCTPALUIO MMOCTYIUICHHUS JOKYMEHTOB B OMOIMOTEUYHBIN
dbona, ux BeIOBITHUSA U3 (OHIA, UTOTOBBIC JaHHBIE O BEIMYHUHE (00BEME) BCETO
O6ubnuoTedHoro (GoHAa U €ro MOAPa3eIoB, CTOMMOCTh (POHA.
2.30. OcHoBHEBIE TPeOOBaHMS, IPEBABISIEMBIE K YUeTy OnOimoreydoro ¢hoHaa:

~ TIOJIHOTA U JOCTOBEPHOCTh YUETHON MH(pOPMAIIH;




~ OIEpPaTUBHOCTH;

- JIOKYMEHTHPOBaHHOE 0(pOpMIICHUE KaXKIOTO MOCTYIUICHHS B POH]T M KaXKJI0TO
BBIOBITHS 13 HOH/A;

~  COBMECTHUMOCTbH IPUEMOB U POPM yUeTa, MX HaJACIKHOCTD IIPH MapajlieIbHOM
WCITOJIb30BAaHUU TPAIUIIMOHHON ¥ aBTOMAaTU3UPOBAHHOW TEXHOJIOTUH yUeTa;

~ COOTBETCTBHEC HOMCHKJIATYphl IIOKaszaTeleld ydera (OHJIA aHAIOTHYHBIM
MIOKAa3aTeJISIM TOCYIapCTBEHHON OMOIMOTEYHON CTAaTHCTHKHY.

3. llopsiAoK BbIIAYM U BO3BPaTa Y4eOHHMKOB

3.1. Ilopsimok moJsib30BaHuUsl yueOHOU uTepaTypoil onpenenserca [lonoxenneM o
oubnuotexe, [IpaBrnamu mob3oBaHus OMOIMOTEKOM U NaHHbIM [lomoxxennem. 3.2.
K oOydarommmcs, OCBaMBaIOIIMM OCHOBHBIE 00pa30BaTENbHBIE IMPOTPAMMBI B
npenenax  ¢eaepalbHbIX TOCYJApPCTBEHHBIX 00pa30BaTENIbHBIX  CTaHIAPTOB,
OTHOCATCS:

- oOy4aroniuecs, 0CBauBarolue IporpaMMy HadyaabHOTO OOIIETr0 00pa30BaHus;

- oOy4aroniuecs, 0CBauBaroue MporpaMMmy OCHOBHOTO OOIIEro o0pa3oBaHus;

- oO0yu4aronuecs, 0CBauBarolue IporpaMMmy CpeaHero ooIiero oopa3oBaHus.

3.3. llIxona GecriaTHO obecrneunBaeT OOyJaroNIUXcsi yueOHUKaMU, Y4eOHBIMU U
y4e0HO-METOIMYECKUMH MOCOOUSIMH B COOTBETCTBUU C (he/iepaIbHbIM TMEpEeUHEM
y9eOHUKOB, PEKOMEHIOBAHHBIX (JOMYIIIEHHBIX ) K HCIIOJIB30BAHUIO TP peaTn3aiin
UMEIOINX aKKPEIUTAIUI0 00pa30BaTENbHBIX TMPOrPaMM HAdYaJIbHOTO OOIIETO,
OCHOBHOIO 0OIIEero, cpeaHero oduiero odpa3zoBaHus B mpenenax (eaepantbHbIX
roCyJIJapCTBEHHBIX 00pa3oBaTeNbHBIX CcTaHAapToB. OOecrneueHre O0ydarouuxcs
YKa3aHHBIMH U3JIaHUSIMH OCYIIECTBIISETCS 3a CUET W3/IaHWIA, IMEIOITUXCS B (POHIIE
IIKOJBHOM  OuOnunoteku. bubnuoreunsii  (OHJ  €XKEroJHO  MOMOJHSIETCS
HEOOXOIMMBIMUA YYCOHHKAMHU, YI€OHBIMU U y4€OHO-METOAUYECKUMH TTOCOOUSIMHU.
3.4. YuebHas nurepaTrypa HUCIOJIL3YETCs HE MEHEE 5 JIeT, HO MPU COOTBETCTBUU
®denepanbHomMy cTaHgapty u  DeneparbHOMY TEPEUYHIO YYEOHUKOB MOXKET
ucnosib3oBathes A0 10 net (mucbmMo MunuctepcTBa o0pa3zoBanus U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).

3.5. VYueOuuku, yueOHBIE TMOCOOMS U Yy4EeOHO-METOJUYECKUE MaTepHabI,
HEOOXOaUMbIe OOYyYaroIIUMCs JUISi OCBOEHHS YYE€OHBIX MPEAMETOB, KYpCOB,
JTUCIUIUINH 3a TpeaenaMu  (pemepanbHBIX TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIapTOB, POJIUTEIH (3aKOHHBIC MTPEJCTABUTENH ) IPUOOPETAIOT CAMOCTOSITEIIBHO.
3.6. JleTaM-uHBaIUAAM W JIETAM C OTPAHWYCHHBIMH BO3MOYKHOCTSIMH 3JI0POBBS,
oOy4JaronMMcsi Ha JIOMy 1O OCHOBHBIM 00I111€00pa30BaTelIbHBIM IPOrpaMmam C
WCITOJIb30BAaHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHMH Ha TIEPHOJT
MoJTydeHusl 00pa3oBaHusl Y4eOHUKH TIPEIOCTABISIOTCS B MOJIH30BaHUE OECIIIIATHO.
3.7. YueOHuku, yueOHbIC TOCOOUS M y4eOHO-METOIUYECKHEe MaTepuabl (paboune
MPOTPaMMbI, MOYPOYHOE IUIAHUPOBAHUE, METOIWYECKUE TMOCOOHMS W T.M.) IS
JUYHOTO TIOJh30BAHUS YYHTENS MIKOJIBI MPUOOPETAIOT CaMOCTOSITeNbHO. Eciu
JAHHBIE W3JIaHUS UMEIOTCS B Hamuuuu B (QoHme OUOIMOTEKH, YUUTENs
00eCIeuynBalOTCs UMHU B €AMHUYHOM IK3EMIUTIpE OECIIaTHO.



3.8. YueOHuku, y4eOHBIE U Y4eOHO-METOAMYECKUE TOCOOUS TMPEIOCTaBIISIOTCS
OOy4YaroNIMMCS IIKOJIbI B JIMYHOE MOJB30BAHKE [0 OJHOMY KOMIUJIEKTY CPOKOM Ha
OJIMH T'OJl HE3aBUCUMO OT TOT0, Ha KaKOW CPOK 00yUeHHUs OHU paccuuTaHbl. Bropoii
KOMILJIEKT Y4€OHUKOB MOKET OBITh BBIJJAH IO 3asIBJICHUIO POAMUTENICH B CBS3U C
YXYAIUIEHHUEM 3JJ0pPOBbsl 00YYaIOIIErocs MNPy HAJTUYUKA CBOOOJHBIX IK3EMILUISIPOB B
oubmuoTexe.

3.9. Tlepen Havamom y4yeOHOTo rojaa OuMOIMOTEKaph BbLAACT YUEOHHMKH Ha Kiacc
KJIACCHBIM ~ pyKoBoauTessiM 1-11  kmaccoB 1o rpaduky, yTBEpKICHHOMY
JTUPEKTOPOM IIKOJIbI. Bbigaua ydeOHONM IUTEpaTypbl KIACCHBIM PYKOBOJIUTEISIM
¢ukcupyercss B «KHure BbIIauM yueOHHKOBY» U TMOATBEP)KIACTCS IMOAMUCHIO
KJIACCHOTO PYKOBOIMTETIS.

3.10. Obyuaromuecs MKOJbI MOMyYaloT yUeOHUKH U yueOHbIe ocoOus u3 GoHaa
OMOJIMOTEKN y KJIACCHBIX PYKOBOJUTENEH B Hayaie ydeOHoro roja. Brimaua
y4eOHUKOB M y4eOHBIX MocoOuil pomutensm 1-X kimaccoB M oOydaroniumcst 2-9
KJIACCOB (PUKCUPYETCSI KJIACCHBIMM PYKOBOJUTENSAMU B «BegoMocTu Bblgauu U
BO3BpaTa yueOHUKOBY U MOATBEPIKIAETCS INYHOM MOANKUCHIO OTHOTO U3 POIUTENEH
oOyuatoierocs B | kiacce, a Bo 2-11 kiaccax — IMYHON MOANKUCHIO 00y4arOIIErocs.
«Benomoctu BhlauM U BO3BpaTa Y4eOHUKOB» XpaHATcsa B Onbiauoreke. Kinacchble
pykoBoguTenu 1-11 ki1accoB mpoBoAAT Oeceny-MHCTPYKTaK 00yUaroIIUXCsi CBOETO
KJjlacca M UX pOAUTENEH (3aKOHHBIX IMpPEJICTaBUTENEH) O MpaBWIax MOJIb30BaHUS
y4eOHUKAMU.

3.11. B vCKIIOYUTENBHBIX clTydasx oOydarouuecs (I0HKHUKY, BHOBb TIPUOBIBIIKE,
a taxoke Juist noarotoBku k OI'D u EI'D, Ha netHee 00yuyeHue) noiayyarT y4eOHUKH
y oubnuotekaps. YueOHnuku ajisa noaroroBku k OI'D u EI'D obyuaronumest 9-x u
11-x kJaccOB W BHOBb NPHUOBIBIIMM BBIJAIOTCA TOJIBKO MPU HAJIMYUM UX B
ounbnuoTteke. Briaua HEOOXOMMBIX YUEOHUKOB Ha JIETHUN IEPUOJ] PUKCUPYETCS B
YUTATEIBCKUX (POPMYIISIpax MO JIMYHYIO MOANUCH 00YyYarOIIUXCSl.

3.12. YueOHUKH MOTYT OBITH BBIJIJaHBI KaK HOBBIE, TAK U UCIIOJIb30BAaHHBIE paHee. B
TEUEHHE OJHOM HeAenu 0O0ydaroIMecs JOJKHBI MPOCMOTPETh BCE YUEOHHKH U
ydeOHbIE TOCOOMS, BBIIAHHBIE MM B JIMYHOE MOJb30BaHue. [Ipu oOHapyxeHuun
ne(deKTOB, MEMIAIOIIUX BOCIPUATHIO yueOHOro martepuana (OTCYTCTBUS JIMCTOB,
MOPYH TEKCTa) O0YUAIOIIMICS UK €r0 POJAUTENH (3aKOHHBIC PEICTABUTEININ) MOTYT
00paTUThCS B OMOIMOTEKY JUIsl 3aMEHBI €T0 IPYTUM. Y YUeOHUK MOXKET ObITh 3aMEHEH
npu ero Haimyuu B ¢onae Oubmmorexu. [lo McTeyeHMM yKa3aHHOTO CpoOKa
NpPETeH3MM MO0 BHEIIHEMY BHJAY M KayecTBY Yy4yeOHMKAa OMOIMOTEKONW He
NPUHUMAIOTCS, a OTBETCTBEHHOCTh 32 OOHapy>XEHHBIE JE(PEKThl B CIIaBa€MbIX
y4eOHUKaX HECET TOT 00YYaIOIUNCs, KOTOPbIA UMH TOJIb30BAJICS.

3.13. B xoHIIe yueOHOTro rojia v pu nepexojie 00y4yarierocs B TeUeHue y4eOHOTro
rojia U3 IIKOJBI B APYTyl0 00Opa3oBaTeNbHYIO OpTaHU3aIlMI0 YYCOHHUKH, ydeOHbIE
nocoOus,  paboume  TeTpaag U  y4eOHO-METOAMYECKHE  MaTepUalbl,
IpEOCTaBIICHHbIE B JIMYHOE IIOJb30BaHUE OOYYaIOIIMXCs, BO3BpAIalOTCS B
OoubnroTeKy mKosbl. B ciiydae mopun wiu yrepu yueOHuKa, yueOHOro min y4eOHo-
METOJUYECKOTO0 MOCOOMs, MpPEeIOCTaBICHHOTO O00ydJaromeMmycss B JUYHOE
M0JIb30BaHUE, POJUTENHN (3aKOHHBIE MPEJICTABUTENN) 0053aHbl BO3MECTUTD YIIEpO
U BEPHYTh B OMOINOTEKY HOBBIN yUeOHUK.



3.14. OOyuaromiuecsi BBIMYCKHBIX KJIacCOB MeEpe] MOIyYeHHEeM JOKyMEHTa 00
OKOHYAHHUM IIKOJbl 00s3aHbI TOJHOCTBIO paccuuTarbcsi ¢ OubOIMOTEeKOM (110
00X0HOMY JIUCTY).
3.15. Bo3BpaT yueOHUKOB B KOHIIE Y4€OHOI0 rojia OCYyIIECTBISAECTCS MO rpaduky,
COCTABJICHHOMY 3aBelylolell OMOIMOTEKOW W YTBEPXKIECHHOMY JHPEKTOPOM
KOJBI. [IprieM y4eOHUKOB IPOU3BOIUTCS:

- ot obOyyaromtuxcs 1 — 8, 10 K1accoB - KJIAaCCHBIMU PYKOBOIUTEIISIMH;

- oT oOyywaromuxcst 9 u 11 xknaccoB - 3aBeayronieil OMOIMOTEKON COBMECTHO C

KJIACCHBIMU PYKOBOJUTEIISIMH.

Knaccusiii pykoBogutens obecrneunBaer 100% sBKy oOydaromuxcsi cO BCEMHU
yu4eOHUKaMU B COOTBETCTBHUH C IpahuKOM.
3.16. OOyuaromuecst 00si3aHbl CHaTh y4€OHUKH B IIKOJIbHYIO OWONMOTEKY B
COCTOSIHMH, COOTBETCTBYIOIIEM €IWHBIM TPEOOBAaHUSAM MO WX HCIOIH30BAHHUIO H
COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 0M01M0Te4HOr0 hoHaa

4.1. Cpox ucrosib30BaHusl yueOHUKA HE MEHEE IISTH JIEeT.
4.2. BoiObiTHe yueOHUKOB 13 hoH/1a OUOIMOTEKH MPOU3BOIUTCS IO MPUYNHAM:

- BeTxocTH ((hu3HYecKuit H3HOC);

~  YCTapesoCTH MO COAEPKAHUIO;

- yrepe (C yKa3aHueM KOHKPETHBIX 0OCTOATEIbCTB YTEPH).
B akTte 0 BBIOBITUH (PUKCHUPYIOTCS CBEIEHUS 00 YUeOHHKAX, HCKIIOYAEMBbIX TOJIBKO
110 OJHOM MPUYHUHE.
4.3. Cnircanue y4eOHUKOB MPOBOUTCS HE PEXKeE OJTHOTO pa3a B roj. Ha kaxapiii BUa
cnucanusi  («Berxue», «YcrapeBmMe MO  COJAEPXKAHMIO»,  «YTEpSHHbIE
YUTATEJISIMI») COCTaBIISIETCA aKT B 2-X AK3EMIUISIPAX, KOTOPBIA MOJIMUCHIBACTCS
KOMHCCHUEN U YTBEPKIAETCA TUPEKTOPOM MIKOJbL. OJIUH 3K3EMIUISIP aKTa XpaHUTCS
B OuOnMoTeKe, APYroi mepemaeTcs IMOJ PAcHUCKy B OyXTajuTepuio, KoTopas
MIPOU3BOJIMT CIIMCaHKE ¢ OajaHca MKOJIbl YKa3aHHOW B aKT€ CTOUMOCTH YYECOHUKOB.
CrucanHbple MO aKTy YYEOHHKH CIAIOTCSI B COOTBETCTBYIOIIUE OPraHU3AIMH IO
3aroTOBKE BTOPUYHOTO ChHIpbs. JIeHBIM OT cJayu y4eOHUKOB BHOCATCS Ha
PACUYETHBIN CUET IIKOJIBI.
4.4. BpiObiTue yueOHUKOB U3 (oHAa OuOIMOTEKH OQOpMISETCS akToM 00
MCKJIFOUEHHUHU U OTPAXKAETCSA B KHUTE CyMMapHOT0 yueTa, a TAaK’Ke B KApTOTEKE yueTa
y4eOHUKOB. BbIObITHE yUeOHBIX MaTepUaIOB BPEMEHHOTO XPaHEHUS POU3BOIUTCSA
B KOHIIE KaJEHJApHOrO TojJa MO aKTy C YKa3aHWeM MPUYUHBL: «MaTepuan
BPEMEHHOT'O XPaHEHUSD.
4.5. AKThl Ha cHOHCaHME Y4YEOHUKOB BHU3HMPYIOTCA 4YJI€HAMU KOMHCCHM TIO
coxpaHHOCTH (DOHIOB. 3aBU3UPOBAHHBIC AKTHl YTBEPKAAIOTCS TUPEKTOPOM IITKOJIBI.
4.6. CiucaHHbI€ MO aKTy YY€OHUKU MOTYT OBITh MCIIOJIB30BAHbI JJISI H3TOTOBIICHUS
JTUIAKTAYECKOTO MaTrepuania, JUIsi pPeCcTaBpallUOHHBIX pPabOT WM TepenaroTcs
OpraHu3alusM TIO0 3arOoTOBKE BTOPCHIpbs. YacTh yueOHWKOB, HAXOMSIIHUXCS B
YAOBJIETBOPUTEIBHOM  COCTOSIHUM, TIOCJI€ CHUCAaHUS MOKET  BbIJIaBaThCA




OOyYaroIIMMCs JJIsI TIOJTOTOBKH K AK3aMeHaM, TIEpe1aBaThCs B y4eOHbIC KaOMHETHI
WJIM MCTIOJIB30BAHBI I PEMOHTA JIPYTUX YUYCOHUKOB.
4.7. XpaHeHHUE CIIMCAaHHBIX YUeOHUKOB BMECTE C JICHCTBYIONIMMH 3alpeIIacTCs.

5. Y4er utoroB aABukeHusi 0u0amoTevyHoro Gpouaa

5.1. Wrorm pnBuxeHuss (OHIOB TMOIBOAATCS B KHUTE€ CYMMapHOTO Ydera
oubnnoreyHoro ¢GoHaa (UJIU APYroM PETUCTPEe CyMMAapHOTO ydeTa, MPUHATOM B
Ou0IMOTEKEe) HAa OCHOBAHUU JAHHBIX CYMMApHOT0 y4eTa O MOCTYTUIEHUH U BHIOBITHH
JTOKYMEHTOB.

5.2. UtoroBbie naHHbIE MUMEIOT YEThIpE 00S3aTEIbHBIX MOKA3aTEeNs: COCTOSIO Ha
HayaJso rojia, MOCTYIIIIIO 3a roJl, BEIOBLIO 3a IO/, COCTOUT Ha KOHell roja. itoroseie
JaHHBIE TIO0 DJIEKTPOHHBIM CETEBBIM YAAJNEHHBIM JTOKYMEHTAaM MPEACTaBISIOTCS
CIIEIYIOIMMHU [0Ka3aTelsIMU YYETHBIX €JIMHUIL COCTOSJIO Ha Hayajio Troja,
o(opMIIEHO B AOCTYM B TEUEHHUE I'0/1a, IOCTYI MPEKPAIICH B TEUEHUE I'0/1a, COCTOUT
Ha KOHell rojia.

6. IIpoBepka HATUYUA TOKYMEHTOB O0MOJIHOTEYHOr0 (POHIA

6.1. O6s13aTenpbHasi MHBEHTAPU3AIIMS IPOBOJAMUTCS B CICYIONINX CIydasx:

- TpHU CMEHE MAaTepuajIbHO OTBETCTBEHHOIO JIUIIA;

~ TIpH BBISIBICHUHU (PAKTOB XUIIEHUS WM TIOPYU JOKYMEHTOB;

- B Clly4a€ CTUXUHHOro O€ICTBHS, MOXKapa WIM JPYrUX Ype3BbIYAMHBIX

CUTYaLIMi, BbI3BAHHBIX SKCTPEMAJIbHBIMH YCIOBUSIMU;

- npu nepeaade ponaa OMOITUOTEKH UM €€ YACTH B apeHY;

~ TpU peopraHU3aALMM U JUKBUAALNHA OUOIHOTEKH.
Jlis  mpoBeleHUsT TPOBEPOK  TUPEKTOPOM  00pa30BaTENIbHON  OpraHu3aluu
HA3HA4aeTCsd KOMHUCCHUS, B COCTAaB KOMHUCCUM JIOJDKEH BXOJUTH IPEICTABUTEIb
OyXranTepum.
6.2. [IpoBepka (hoHaa B MIIAHOBOM HOPSAKE OCYIIECTBISETCS OAUH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero (oHma WIIM €ro YacTH 3aBEPIIAETCS COCTABICHHUEM aKTa O
pe3yibTaTax IMPOBENEHUs MPOBEPKH HATUYMS JOKYMEHTOB ydyeOHOoro (oHma u
IIPWIOKEHUEM K HEMY CIIMCKA JOKYMEHTOB, OTCYTCTBYIOILMX 10 HEYCTAHOBJICHHON
npudrHe. B akTe GUKCHPYIOTCS CBEICHUS O KOJIMYECTBE:

~ JIOKYMEHTOB yueOHOTro (hoH/a MO JaHHBIM YYeTa;

~ JIOKYMEHTOB, UMEIOIIMXCS B HAJTMUHH;

— JIOKyMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (DOH/IE 10 HEYCTAHOBJICHHOM

pUYUHE.

B akrte Takxke yka3bIBalOTCS HOMEp W JaTa akTa O MPOBEACHUU MpeabLayliei
IPOBEPKU. AKT C NPWIOKEHUEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX IIO
HEYCTAHOBJICHHOM IPUYUHE, TOANKUCHIBAECTCS IPEACENATENEM U YIIEHAMU KOMUCCUU
Y YTBEPKIAETCS AUPEKTOPOM IIKOJIBI.
6.4. IIpu BeIsSIBIIEHUHN B IpOLIECCE MPOBEPKH (POHIA OTCYTCTBYIOIINX JOKYMEHTOB U
HEBO3MOXKHOCTH  yCTAHOBJICHMS BHUHOBHBIX JIMI[ YOBITKM 1O HEIOCTauye
CIUCBIBAIOTCSA B COOTBETCTBUH € AEHCTBYIOLIUM 3aKOHOJATEIBCTBOM.




7. e 10npOM3BOACTBO B OPraHU3ALMHU yyeTa OM0IM0TeYHOro (poHaa

7.1. Opranuzanus pabOThl C JOKyMEHTaMU MO ydery OubiumoredyHoro ¢GoHzaa
OCYILIECTBIISIETCS MO IPaBUIaM BEACHUS JIEIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOpPBIX OCYILIECTBJISIETCS Y4Y€T, IOJJIeKaT
IOCTOSTHHOMY XPAHEHHUIO KaK JOKYMEHTBI CTporoi ordyetHocTd. [locTosiHHO, 110
JUKBUJAIMY OUOIMOTEKH, XPAHATCS PETUCTPbl MHAMBUAYAIBHOIO U CYMMapHOIO
yuyeTa JOKYMEHTOB OubnuoTedyHoro (GoHAa (perucTpaloOHHbIE  KHUTH,
WHBEHTApHbIC KHUTH, KHUTH CYMMapHOTO Yy4eTa, YYETHBIH KaTaJor M KaTajorH).
7.3. B _COOTBETCTBMU C MpaBUIaMHU OPTaHHU3AIIMU TOCYJaPCTBEHHOTO apXMBHOTO
Jela  yCTaHABIWBAIOTCA  CIACAYIOUIME  CPOKM  XpaHEHUS  JIOKYMEHTOB,
00ecreurBaIOIIUX YYET U COXPAHHOCTH (POHIOB:
~  CONpPOBOAMTEIBHBIC JOKYMEHTHI (HaKIaaHbIC, CyYeTa, OMHCH, CIUCKA Ha
NOCTYHAIONIYIO JIUTEPATYpy) — 3 roaa;
~ TPUXOAHBIE AaKThl Ha JIUTEPATypy, MOJYYEHHYI OecrjaTHO wWin 0e3
COIPOBOJUTENBHBIX JOKYMEHTOB, — 3 TO/4;
~ KHUTa y4eTa JIUTepaTypbl, yTEPSHHON YMTATEISIMU U IPUHATON B3aMeH, — 3
roja;
~ aKTbl Ha CNMCAHWE KHUT U MEPUOJNYECKUX W3AAHUN, YUETHBIE KapTOUKH,
KHWKHBIE (DOPMYJISIpBI CIMCAHHBIX M3AaHuil — 10 ner.
7.4. Ilo wcTeYyeHWMH CpPOKOB XPAHEHUS YYETHbIE JOKYMEHTBHI IOJJIekKAT
YHUUYTOKEHHUIO B YCTAHOBJICHHOM TIOPSIIKE.
7.5. Jlo OKOHYaHUsl oYepeaHOW MPOBEPKU (POHAA XPAHITCS AKTHI O pe3yJbTaTax
MPOBEICHUSI MPOBEPKU HATMYMSI TOKYMEHTOB OMOJIMOTEYHOTO (POHTA.

8. O0ecnieueHue COXpaHHOCTH OMOTHOTEYHOI0 (POH/IA HIKOJIBbHBIX YUeOHUKOB

8.1. CoxpanHocTh (PoHIA OOCECIEUMBACTCS CO3JAaHHEM ONTHMAJIBHBIX YCIOBHM
XPaHEHUS U UCTIOIb30BaHUsI yU€OHUKOB, a TAK)KE OXPAHON MX OT MOPYH U XUIICHHI.
8.2. XpaHeHue y4eOHUKOB  OCYIIECTBIISIETCS  COIJIACHO  JEUCTBYIOLIUM
HHCcTpyKIusM 1o OXpaHe Tpy/ia U MoKapHOH 0€30MacHOCTH.

8.3. ®oHj y4eOHMKOB pacHoJiaraeTcs M YUUTHIBACTCS OTAEIBHO OT OCHOBHOTO
dboHma.

8.4. OTBETCTBEHHOCTh 32 OpPraHU3ALMIO COXpPaHHOCTH (OHIAa y4YEeOHUKOB
BO3JIAraeTcsl Ha IUPEKTOPA IIKOJbI U 3aBEAYIOIIEro OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHME U COXPAHHOCTh BBIJAHHBIX Y4EOHHKOB B
TE€UEHHUE YU4eOHOTo roja HeCyT oOyJaromuecs, moiab3yromuecs 3TuM ¢hougomM. OHu
e, IPU HEOOXOAMMOCTH, OCYILIECTBIISIIOT UX PEMOHT.

8.6. B cinydae yrepu wiau nopud y4yeOHUKA POAUTENH (3aKOHHBIC MPECTaBUTEIIN)
BO3MEUIAIOT  HAHECEHHbI  ymiepd B  COOTBETCTBUM C  JCHCTBYIOLIUM
3aKOHO/IaTEJIbCTBOM.

8.7. B 1ensix KOHTPOJIS 32 COXPAHHOCTHIO YUeOHUKOB 00yUarouMucs 2 pas3a B roj
(ceHTsI0pB U ampesib) OUOIMOTEKOM TMPOBOASTCS BHIOOPOYHBIC PEUIBI TIO TIPOBEPKE
cocTostHUs yueOHUKOB. CBelleHusl 0 pe3ysibTaTax peiia JOBOASATCS 10 KIACCHOTO



PYKOBOAMTES, TPU HEOOX0AMMOCTH A0 3aBy4a 1o Y BP. I1o pe3ynbraTam nmpoBepku
COCTABJISIETCS AKT.
8.8. Kpurepuu 1o npoBepke cOCTOSIHHS YISOHUKOB:
~ HaJIM4Me 3alKCHU O NMPUHAJJIEKHOCTH yueOHMKa 00ydaromemMycs;
~ Hajgu4Me BceX Y4eOHHMKOB Ha MOMEHT MPOBEPKH (COIJIACHO PACHUCAHUIO
YPOKOB);
- HaiMuue 00JI0KEK Ha YUYEOHUKAX;
- BHEWHUN BHUJA Yy4yeOHHKA (OTCYTCTBHE TIps3H, HAAMHUCEH, MOMSATOCTEM,
MOPE30B, PBAHBIX CTPAHULL, TOBPEKIECHUI NEPETUIETOB B YUEOHHUKAX );
- s 1 —4 xnaccoB - HANMYKE 3aKIa/I0K.

9. lIpaBuiia MoJIL30BaHUSA YUeOHUKAMU I 00y4aIOLIUXCH U pOAMTe e

9.1. OOyuaromuecs HMMEIOT TPABO TMOJIy4YaTh YYEOHUKH, MPETyCMOTPEHHBIC
o0Opa3oBaTeNbHBIMU MPOrpaMMaMH LIKOJIbI, BO BpEMEHHOE I0JIb30BaHUE U3 (POoHIa
OoubIMoTEKN OECIIATHO.

9.2. Y4eOHUKH BbLIAIOTCS OOYYaIOIIMMCSA CPOKOM HA OJIMH TOJ, HE3aBUCHMO OT
TOT0, Ha KaKO CpOK 00y4EeHHsI OHU paccuuTaHbl, O€3 IpaBa nepeaadn u MpoJaxH.
Bo3zBpaT yueOHUKOB rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMU MTPEICTABUTEISIMHU).
9.3. YueOHuKH MOryT OBITh BBIAAHBI KaK HOBbIE, TAaK M HCIOJb30BAaHHBIE PaHEE.
[IpoOnemMbl HEXBaTKU YYEOHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pe3epBHbIA (POHI
IIKOJ paiioHa (0071aCTHOTO LIEHTPA).

9.4. Obyyaroiuecs JOJKHbI MOAMUCATh KaXIbI y4eOHUK, MOTYyYEHHBIN 13 (hoHaa
HIKOJIbHOW OMOMoTeku (yueOHbIi roj, pamMuiivs, uMs, Kjiacc).

9.5. YueOHUK TOJPKEH UMETh JOTIOJHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKaX HEJb3s MUCATh, PUCOBATh, 3arn0aTh U BHIPHIBATH CTPAHUIIBI U T. /1.
9.7. O6yuatomuecs 00s3aHbI BO3BpAIIaTh IIKOJIbHbIE YICOHUKHU B OMIPSTHOM BHUJIE,
10 HEOOXOIUMOCTHU PEMOHTUPOBATH UX.

9.8. YueOHUKM MOKHBI BO3BpAIATHCA B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKU B
KOHIIE Y4eOHOTO ro/1a, A0 JETHUX KaHUKYJL.

9.9. Beimmyckauku (9,11 kmaccoB) o00si3aHbI paccUUTaThCs C OUOIMOTEKOW TIO
UCTEYCHUH CPOKa 00y4YeHUs ([0 MOIyUSHHS aTTecTara).

9.10. OOGyuaromuecs, BBIOBIBAIOIINE B T€UEHHE y4EeOHOTrO Tojia, 00s3aHBbI CIaTh
y4eOHUKH TIepe]] MOTyICHHEM TOKYMEHTOB.

9.11. B ciydae nmopuu uiv yrepu yueOHUKOB oOydaromuecs: 00s3aHbl BO3MECTUTh
WX HOBBIMHM WJIM PABHOIEHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIIUM OUOIUOTEKOM.
9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTb MOJYYEHHBIX IIKOJIbHBIX YUYEOHUKOB HECYT
KaK oOy4aromnifecs, TaKk U X pOJUTENH (3aKOHHBIE MPEICTABUTEIN ).

10. TpeOoBaHusi K MCNOJIb30BAHUIO U 00€CIICYCHUIO COXPAHHOCTH Y4eOHNUKOB

10.1. O6yuaromuecs 00s13aHbI OEPEKHO OTHOCUTHCA K yUeOHUKAM, HE TOITYCKaTh UX
3arpsi3HEHUST U TOPYM, MPUBOIALIMX K MOTepe HHPOpPMAIMH, YXyAIIAIOIINX
y1000YUTaEMOCTh, YCIOBHUS YTEHUs (MOTEPs. 3JIEMEHTOB H300pa)keHWs, ISTHA,
[apanvHbl, OTCYTCTBUE OJHOW WM OoJjiee CTpaHMIl, CKJICHBAHHWE CTPAHUI] U



MOBPEXKJICHUE TEKCTAa WM WUIIOCTPAMA TIPH  PACKpBITUH, aedopmarus,
MOTPENaHHOCTh 0JIOKA UITK TIEPEeTIeTa).

10.2. [Ipu ucnosib30BaHUM Y4eOHMKa MEPBOTO TOjJa, OH JOHKEH OBbITh CIaH B
HIKOJIbHYIO OMOJTMOTEKY B OTJIMYHOM COCTOSIHUM: YHUCTBIM, II€NIbIM, 0e3
MOBPEXJICHUN U MOTEPTOCTEN KOpEIlKa, YTIIOB Meperiera, 0e3 oTpbiBa Ieperviera
oT GJ10Ka.

10.3. Ilpu ucnonab30BaHUM y4eOHIUKA BTOPOTO-TPETHETO T'OJIa, OH I0JKEH ObITh CJIaH
B IIIKOJIbHYIO OMOJIMOTEKY B XOPOIIIEM COCTOSIHMH: YHUCTBIM, IIEIBIM, JOITYCKAIOTCS
HE3HAYUTEIbHBIE TOBPEXKJICHUS: MOTYT OBbITh HEMHOTO IMOTPENaHbl YrOJIKU
neperieTa, KOpeniok (HO He OpBaH).

10.4. Tlpu ucnonb30BaHUM yY€OHUKA YETHIPEX-TISITH JIET, OH JIOJKEH OBITH CJIaH B
MIKOJIbHYIO OMOJIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSHUW, TPUTOAHBIM JIJIS
JaJbHEUIIIETO UCTIONb30BAHUS: YUCTHIM, JIOMYCKAEeTCsl HAJApPbIB Kopelika (He OoJiee
1 cM. OT Kpasi) 1 MepervieTa B MECTE €r0 COSTUHEHUS C OJIOKOM.

10.5. Ilpu ucnosnb30BaHUM yueOHUKA MIECTH JIET U OOJIee, OH J0HKEH ObITh CllaH B
HIKOJIbHYIO OUOJIMOTEKY B YJIOBJIETBOPUTEIHLHOM COCTOSHUU, TPUTOAHBIM JIJIs
JATbHEHIIET0 UCIIOIb30BAHUS: YUCTHIM, JIOMyCKAETCA HAAPBIB Kopelka (He Ooliee
2-3 cM OT Kpasi) U IIeperieTa B MECTe €ro COSTMHEHHSI C OJIOKOM.

10.6. Bce moBpexieHUs TOJDKHBI OBITh aKKYPAaTHO CKJIEEHBI ITPO3pauHO OyMaroii,
100 MIMPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTh YYACTHMKOB 00Pa30BaTe/IbHOM AeATeJIbHOCTH

11.1. JIupeKTop ILIKOJbI HECET OTBETCTBEHHOCTh 3a OpPraHU3alui0 padoThl MO
CBOEBPEMEHHOMY TOIMOJIHEHUIO OUOIMOTEYHOro (POHJA MIKOIBHBIX YYEOHHKOB,
oOecrieyeHue OOydarIMUXCsid Yy4yeOHMKAMHM, YYE€OHbIMU MOCOOMSIMHU, Y4EOHO-
METOJMYECKUMH MaTeprallaMu, CpEACTBAMH 00YUEeHHsI U BOCITUTAHMUS.

11.2. 3amecturens IUPEKTOpa IIKOJIbI TO Y4eOHO-BOCTIIMTATENBLHON paboTe
OIpeseNsieT MOTPEOHOCTh LIKOJIbI B Y4eOHHMKaX, COOTBETCTBYIOIIMX MPOrpamMMam
oOy4yeHus, OCYIIECTBISIOT KOHTPOJIb 3a HCIOJIb30BAHUEM II€1aroru4ecKUMU
paboTHHKaMU B XOJe 00pa30BaTEIbHOM NEATENHHOCTH YYEOHUKOB, Y4E€OHBIX
nocobuii M y4yeOHO-METOJMYECKHX MaTepuajioB B COOTBETCTBHUHM CO CIIHCKOM,
OTIpE/IETICHHBIM IIKOJION, COBMECTHO C YUUTENIIMU M 3aBEIYIOIIUM OUOIMOTEKOM
OCYIIECTBISIET KOHTPOJIb 32 BBIMOJIHEHUEM O0YJarOMINXCSl SMHBIX TPEOOBAHUM 110
UCTIOJIb30BaHUIO U COXPAHHOCTH YUEOHUKOB.

11.3. KiaccHble pyKOBOIUTEIM HECYT OTBETCTBEHHOCTh 3a BOCHUTAHUE Y
oOy4Jaronmxcs 0epeKHOro OTHOILIEHUS K y4eOHOM KHUTE, 32 COCTOSIHUE YU€OHUKOB
U y4eOHbIX MOocoOuii 0Oydarouuxcsi CBOEro Kjacca B TE€YEHUE Y4eOHOro roja,
CBOEBPEMEHHYIO BbIJauy (clady) y4EOHUKOB, YUEHBIX U Y4E€OHO-METOAUYECKUX
nocoOuii B OMOIMOTEKY B COOTBETCTBUU C TPa()UKOM, YTBEPKICHHBIM JTUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyrommii OMOTUOTEKONH HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopMaluu 00 obecreueHHOCTH yueOHUKaMH, yueOHbIMU MTOCOOUSIMU U yueOHO-
METOJMYECKUMH MaTepuaiaMi OOYYaroIIMXCs IIKOJIbI, 33 OpraHU3aluio0 paboThI
OMONIMOTEKH MO BbIAAU€ U BO3BPATY yUYEOHMKOB, y4EOHBIX MOCOOMI M y4yeOHO-



METOJMYECKIX MAaTepUajoB OOYyJarONIUMUCS, 32 COXPAaHHOCTh OUOIMOTEUHOTO
dbona yueOHON TUTEpaTypHl.

11.5. Pogurenu (3akOHHBIC MPECTABUTEIHN ) 00YUaIOIINXCSI HECYT OTBETCTBEHHOCTh
32 COXPAHHOCTh TIOJIYYEHHBIX YyUYE€OHHMKOB, YYEOHBIX MOCOOMH H y4eOHO-
METOJUYECKUX MAaTepHaOB M BO3MENIAIOT HUX YTpaTy WIH MOopuy OubimmoTexe
TITKOJTBI.

11.6. Obyuaroiuecs HECYT OTBETCTBEHHOCTb 32 COXPAHHOCTh YUEOHUKOB, YUEOHBIX
oCcoOuii U y4eOHO-METOINIECKUX MaTEPHAIIOB, TTOJIYICHHBIX U3 (DOH/IA IITKOJIBHON
OMOJIMOTEKU.

12. 3aka04YuTeIbHbIEC MOJTOKEHUA

12.1. Hacrosiee Ilonoocenue o wkonvHom oubauomeunHom ¢horoe, nopsoxe e2o
Gdopmuposanus, yyema, UCNONL30BAHUS U OOecnedeHus COXPaHHOCMU SIBIISETCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, NpuHUMaercs Ha Ilegarormyeckom comere
IIKOJIBI U yTBEPKIaeTCs (JTMOO0 BBOJAUTCS B JCHCTBUE) MpUKa3oM qupekropa MAOY
«Bononapckas COLLy.

12.2. Bce u3MeHEHHs M JONOJHEHUs, BHOCHMbIE B Hacrtosuee Ilonoxenue,
opopmisitOoTCsT B NUCBMEHHOM (opMe B  COOTBETCTBUM  JICWCTBYIOIIUM
3aKOHOJIaTeNnbCTBOM Poccuiickoint denepanuni.

12.3. Ilonoowcenue o oOubauomeynom @onde 0Opa3OBATECILHON OpraHU3AINH
IIPUHUAMAETCS Ha HEOIIPEAEIEHHBIN CpoK. M3mMeHnenns n nononaxenus K [1onoxenuto
IIPUHUAMAIOTCA B MOPSAKE, IMpeaycMOTpeHHOM I1.12.1. nacrosmero IlonmoxeHus.
12.4. Tlocne npunstus [lonoxenus (MM U3MEHEHUN W JIOMOJIHEHUN OTIEIbHBIX
MYHKTOB W Pa3/elioB) B HOBOM peNaKlMK MPEbIIyIasi peJakius aBTOMaTHUYECKH
yTpPauuBaEeT CUILY.
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