[Ipunoxenue 5
K npukazy MAOY «Bonogapckas COLL»
ot 31.08.2024 roma Ne01-15/170.5

YTBEPXIAIO

Hupexkrop MAOY «Bononapckas COLL»
[IpyanukoB A.A.
[Mpuka3 ot 31.08.2024 roga Ne01-15/170.5

HHCTPYKLIUA
OTBeTCTBEHHOI0 32 OPraHU3aANUI0 00PA0OTKH
MePCOHAIBHBIX TaHHBIX

|. OBIIME ITOJOXEHUSA

1.1. lannas WHcTpykuus oOmnpenensieT OCHOBHbIE OOf3aHHOCTHM W IpaBa
OTBETCTBEHHOTO 33 OpraHu3alui0 Oo0pabOTKH MEpPCOHANBHBIX JaHHBIX MAOY
«Bononmapckass COILl» IlepBomaiickoro paitona OpeHOyprckoid obOmactu (maiee —
YupexaeHus).

1.2. OTBETCTBEHHBIN 3a OpraHU3alUI0 00paOOTKU NEPCOHANBHBIX TaHHBIX SBIIAETCS
IITaTHBIM COTPYAHUKOM YUpeXJACHUS U Ha3HAYaeTCs MIPUKA30M JUPEKTOPA.

1.3. Pemienrie BOMPOCOB OpraHM3allMM  3allUThl [EPCOHAIBHBIX JAHHBIX B
VYupexneHun BXOIUT B IMpsMble CIyKeOHble OOS3aHHOCTH OTBETCTBEHHOTO 3a
OpraHu3aini 00pabOoTKU MEPCOHANBHBIX JIAHHBIX.

1.4. OTBETCTBEHHBIH 3a OpraHU3aIi0 00PabOTKKU MEPCOHATBHBIX JAHHBIX 001a1aeT
MpaBaM# OCTyNA K JIFOOBIM HOCUTENSIM MEPCOHATBHBIX JAHHBIX Y UPEKICHUSI.

Il. TEPMUHBI U OIIPEAEJIEHUSA

2.1. ABTomaTu3upoBaHHOe padoyee mecTo (APM) — mepcoHanbHBIA KOMITBIOTEP

M TOJIKIIOYEHHbIE K  HeMy  nepudepuilHble  yCTpOiiCTBA  —  IPUHTED,
MHOTO()YHKIIMOHAJIbHBIE YCTPOMCTBA, CKAHEPHI U T.JI.
2.2. BiokupoBaHHe TEPCOHAJIBHBIX [aHHBIX - BPEMEHHOE MpEeKpalleHue

00pabOTKM TEpPCOHANBHBIX JIAaHHBIX (32 UCKIIOUEHHEM CJy4yaeB, eciu o00paboTka
HEeoOXoaMMa JIJIsl YTOUHEHHsI TIEPCOHANBHBIX aHHbBIX) (cm. 3 @3 P® om 27.07.2006 2. N
152-®3 «O nepconanbmbix OAHHBIXY).

2.3. loctyn Kk uH@oOpMAnMH — BO3MOXHOCTh MOJy4eHHS WHDoOpMaruu u e
WCIoab30BaHus (cm. 2 @3 PD om 27.07.2006 2. N 149-@3 «06 unpopmayuu,
UHGDOPMAYUOHHBIX MEXHOTI02USX U 3auume UHGOpMayUu»).

2.4. 3amura uHpoOpMAMH — JIEATEIBHOCTh 110 MPEJOTBPANICHUIO YTCUKH
uHbOpMaIlMM, HECAHKIIMOHUPOBAHHBIX H  HENpPEJHAMEPCHHBIX  BO3JCHCTBUN  Ha
uH(pOPMAIMIO, TO ©CTh TPOIECC, HAINpaBICHHBIM Ha JOCTIKCHHE HWH(GOPMAIIMOHHON
0€30IacCHOCTH.



2.5. Uudopmanust - cBeacHus (CooOIIEeHNs, JaHHBIC) HE3aBUCUMO OT (OPMBI UX
npencrasienus (cm. 2 @3 P® om 27.07.2006 2. N 149-d3 «0O6 ungpopmayuu,
UHGDOPMAYUOHHBIX MEXHOTIO2UAX U 3auume UHDOPMayuuy).

2.6. Unopmanmonnasi cucrema mnepcoHaJbHbIX aaHHbix (UCIIAn) -
COBOKYMHOCTh  COZepKaluxcsi B 0a3ax JaHHBIX TMEPCOHAIBHBIX JaHHBIX U
o0ecreynBaInX UX 00paboTKy MH(HOPMAIIMOHHBIX TEXHOJOTUN U TEXHUYECKUX CPEACTB
(cm. 3 @3 PO om 27.07.2006 2. N 152-D3 «O nepcoHanbHblX OGHHBIX ).

2.7. HecankuuonupoBanubiii  goctyn (HCJH) — nmoctynm k wuHbopMmaiuw,
XpaHsIIecs Ha pa3TUYHbIX THMAaX HOcuTeNlel (0yMa)KHBIX, MATHUTHBIX, OITHYECKUX U T.
7.) B KOMIBIOTEPHBIX 0a3ax HaHHBIX, (DaJIOBBIX XpPaHWJIMILNAX, APXHUBAX, CEKPETHBIX
JacTaX MW T. /. Pa3NIAYHBIX OpraHu3audid mnyTéM HU3MEHEHHUs  (MOBBIIICHUS,
danbcudukaim) CBOMX Mpas I0CTYyIIA.

2.8. Hocuteas wunHdopmauum - m000i MaTepuaiabHBIE OOBEKT WM Cpefa,
UCIIOJIb3YyEeMbIN JUIsl XpaHEHUS WK Tepeaur HHPOpMaIuu.

2.9. O0paboTka mnepCcOHANBbHBIX JAHHBIX - JII00O€ JeicTBUE (omepaius) WM
COBOKYIIHOCTb J€HCTBUI (omepauuii), COBEpIIAEMBIX C HCIOJIb30BAHUEM CpEICTB
aBTOMATHU3AIMK WM 0€3 HCIOJIb30BaHUS TaKUX CPEJCTB C MEPCOHAIBHBIMU JaHHBIMU,
BKJItOUasi cOOp, 3amuch, CHCTEMAaTU3allMl0, HAKOIUIGHWE, XpaHEHUE, YTOUHEHHUE
(oOHOBNIEHUE, M3MEHEHHUE), U3BIICUCHHE, HCIOJIb30BaHUE, Nepenady (pacnpocTpaHEHUeE,
pEeIOCTaBIEHUE, AOCTYI), O0€3IMYMBaHUE, OJIOKMPOBAaHUE, YAAJEHUE, YHUUYTOKEHHUE
MEePCOHANBHBIX NaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepcouanbHvix
OAHHDIXY).

2.10. IlepconanbHbIe JaHHBIE - TI00as HHPOPMAIIHS, OTHOCSIIASICST K MPSIMO HIIH
KOCBEHHO OIpPENEIEHHOMY WIH ompeaenseMoMy (Gusudeckomy iy (CyOBekTy
MEePCOHANBHBIX AaHHbIX) (cm. 3 @3 PD om 27.07.2006 2. N 152-D3 «O nepconanvhuix
OAHHDIXY).

2.11. CpeacrBo 3ammutbl mHpopmamun (C3U) — TexHHUYECKOe, MPOrPaMMHOE
CPEICTBO, BELIECTBO W (WJIM) MaTepual, NpelHa3HaYeHHbIE WJIH HCIOJb3yeMbIE IS
3amuThl ”HHOPMAIIHH.

2.12. Yrpo3sl 6e3onacHocTi nepcoHanbHbIX 1aHHbIX (YBII/IH) - coBokynmHOCTH
ycloBUil U (haKTOpOB, CO3JAIOUIMX OMACHOCTh HECAHKIMOHUPOBAHHOIO, B TOM YMCIIE
CJIy4ailHOTO, JOCTYyNa K MEPCOHAIbHBIM JAHHBIM, PE3YJbTATOM KOTOPOTO MOKET CTaTh
YHUUYTOXXEHUE,  M3MEHEHue,  OJOKHpOBaHUE,  KOMHUPOBAHHE,  IPEIOCTaBICHHUE,
pacnpocTpaHEeHUE MEePCOHANBHBIX JIaHHBIX, @ TAK)XKE WHbBIE HEPABOMEPHBIE NEUCTBUS MPU
ux 00paboTke B MH(POPMALIMOHHON CUCTEME MEePCOHATbHBIX AaHHBIX (cm. 19 @3 PP om
27.07.2006 2. N 152-®D3 «O nepconanvhbix OaHHbIXY).

2.13. YHMYTOKEeHHE NMePCOHAIBHBIX JAHHBIX - JIEUCTBUS, B pE3yJbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBHTH COJEp)KaHWE TIEPCOHANBHBIX JaHHBIX B
MHPOPMAIMOHHON CHCTEME TMEPCOHANBHBIX MaHHBIX W (WJIHM) B pe3yiabTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTepHallbHble HOCUTENM NEePCOHAIbHBIX HaHHbIX (cm. 3 D@3 PP om
27.07.2006 2. N 152-D3 «O nepcoHanbHbiX OAHHbIXY).

1. ZJOJI’KHOCTHBIE OBA3AHHOCTHU

OTBETCTBEHHBIN 32 OpPraHU3aIUI0 00PAOOTKH EPCOHATBHBIX JAaHHBIX 00s3aH:



3.1. 3HaTh mepeveHb U yCI0BUsS 00paOOTKH MEPCOHATBHBIX TAHHBIX B Y UPEXKICHUU.

3.2. 3HaTh M NMPEAOCTaBIATh HA YTBEPKIACHUE 3aBEAYIOIIEMY U3MEHEHHUS K CIUCKY
JUI, JOCTYN KOTOPBIX K MEPCOHAJIBHBIM JaHHBIM HEOOXOAMM JJisi BBIMIOJHEHUS HUMU
CBOHUX CITY>KEOHBIX (TPYIOBBIX) 0053aHHOCTEH.

3.3. YuacTBOBaTh B  OINpelelieHUuH MojHoMouui  monb3oBatenet  WMCIIOn
(opopmieHNH pa3pelIUTEILHON CUCTEMBI JOCTYIAa), MUHUMAILHO HEOOXOJUMBIX UM JIJIS
BBITIOJTHEHUS CITY>KEOHBIX (TPYI0BBIX) O0SI3aHHOCTEH.

3.4. OcymiecTBIATh YyYET JOKYMEHTOB, COJEP)KAlIUX MEPCOHATbHBIC JaHHBIE, UX
YHHUTOXKEHHUE, INO0 KOHTPOJIb MPOLETYPHl UX YHUUTOKCHHUS .

3.5. biokupoBath OCTYymn K TMEpPCOHANbHBIM JAHHBIM TPU OOHAPYKCHHUH
HapyILIEHUI opsJiKa X 00padOTKH.

3.6. PearupoBath Ha MOMBITKH HECAHKIIMOHUPOBAHHOTO JOCTYyNa K MHGOpMAIUU B
YCTaHOBJICHHOM CT.4 HacTosmend MHCTpyKIuy nopsake.

3.7. KoHTponupoBaTh OCYILIECTBICHUE MEPONPUATUN MO YCTAHOBKE M HACTPOWKE
CPEICTB 3alIUThl HTHPOPMALIH.

3.8. KontponupoBaTh oOmnepaTUBHOE BHECEHHE M3MEHEHHMH B KOH(PUIYpaLUIO
texHnueckux cpencts MCIIAH, TpeboBaTh OTpakeHHs COOTBETCTBYIOIIMX U3MEHEHHH B
«TexHnueckoM nacnopre HHGOPMALIMOHHON CUCTEMBI IEPCOHAIBHBIX JAHHBIX.

3.9. Ilo yka3zaHMiO pyKOBOJICTBA CBOEBPEMEHHO U TOYHO OTpa)kaTb M3MEHEHUS B
JOKQJIbHBIX HOPMATHBHO-IIPABOBBIX aKTax II0 YIPABJIEHUIO CPEJACTBAMHU  3alllUTh
uHpopmanuu B UCIT/H u npaBuinaM oOpabOTKH NEPCOHATbHBIX JaHHBIX.

3.10. [IpoBoauTh 3aHATHS W WHCTPYKTAXKH C COTPYTHUKAMU U PYKOBOJIUTEISIMU
CTPYKTYPHBIX TOAPA3JEICHUA O TMOpsiAKe paboThl C TEPCOHAIBHBIMH JAHHBIMH U
M3Yy4EHUE PYKOBOIAIIMX JIOKYMEHTOB B o0jacT oOecrieyeHus: 0e301acHOCTH
MEPCOHANTBHBIX JTaHHBIX.

3.11. IIpoBoauTh pa3dupaTeNbCTBA M COCTABICHHE 3aKIIOUEHUH 10 (akTam
HECOOJIIOICHNSl YCJIOBUM XpaHEHHs] HOCUTENIeH NEepCOHAIbHBIX JaHHbBIX, HapyLICHUS
OpaBW pabOThI ¢ JOKYMEHTaMH, COJIEPKAIMMU MEPCOHANIbHBIE JAHHbBIE, WU 110 JAPYTUM
HapylIeHUsSM, KOTOpPblE MOIYT TPUBECTH K CHIDKEHUIO YPOBHS 3alIUIIEHHOCTH
NEePCOHAJIbHBIX JAHHBIX.

3.12. KonTtponupoBath COONIOACHUE COTPYJAHUKAMHU JIOKAJTBHBIX JIOKYMEHTOB,
pEerJaMeHTUPYIOIIUX MOPAJOK paboThl ¢ MPOTrPAMMHBIMHU, TEXHUYECKUMHU CpPEJICTBAMU
NCIIIH u nepcoOHAIBHBIMU JIAHHBIMU.

3.13. BHOCUTh CBOM TPEMJIOKEHHS IO COBEPIICHCTBOBAHUIO MEp 3allUTHI
nepcoHanbHbiX JaHHbIX B MCIIH, pa3paboTke W NPUHATHM MEpP MO NPEIOTBPAIICHHUIO
BO3MOKHBIX OTACHBIX MOCIEACTBUI HApYIICHUH, MPUBOIANIMX K CHUKCHHIO YPOBHSI
3aIUIIEHHOCTH MTEPCOHATBHBIX TAHHBIX.

3.14. OpranuzoBaTh y4eT OOpallleHHl CYOBEKTOB TMEPCOHAIBHBIX JIAHHBIX,
KOHTPOJUpPOBaTh 3amnojiHeHue «JKypHana ydera oOpamieHud CyOBEKTOB MEPCOHATBHBIX
nanubix» (IIpunoxenue 1).

3.15. [IpencraBasTh UHTEPECH! YUpPEkKACHUS MPU MPOBEPKaX HAJ30PHBIX OPraHOB B
chepe 06pabOTKH IEPCOHATBHBIX TAHHBIX.

3.16. 3narp 3akoHoAatenbCTBO P®d 0 mepcoHanmbHBIX MaHHBIX, CIEAUTH 3a €ro
M3MEHEHUSIMHU.



3.17. BoInonHATh MHBIE MEPOIPHUSITHs, TpeOyeMble HOPMATUBHBIMU JOKYMEHTaMH
110 3allUTEe IEPCOHAIBHBIX JTAHHBIX.

IV. IEUCTBUS IIPU OBHAPYKEHUU MOIBITOK
HECAHKIIMOHHUPOBAHHOI'O JOCTVYIIA

4.1. K nonbITKaM HECaHKIIMOHUPOBAHHOTO JOCTYIMa OTHOCSITCS:

4.1.1. ceancsl paboOTBl C TEPCOHATBHBIMU JIaHHBIMH HE3apErHCTPUPOBAHHBIX
MOJIb30BaTEeJC, WM TMOJIb30BaTECH, HAPYIIMBIIUX YCTAaHOBJIECHHYIO TMEPHOJUYHOCTH
JOCTyTa, WM CPOK JIEHCTBUS MOJHOMOYHM KOTOPBIX HCTEK, MU MPEBBIIIAIOIINX CBOH
MOJIHOMOYHS 110 JIOCTYIY K JaHHBIM;

4.1.2. neicTBUS TPETHErO JIMIlA, MBITAIOMIETOCS TMONYYUTh JOCTYNm (WIH YKe
nonyuusiiero npocryn) k UCIIIH, npu ucnoap30BaHUN YUYETHOM 3alUCH aIMUHUCTpATOpa
i apyroro nois3oBatens UCII/IH, MeToiom noxbdopa mapoJisi, UCIOIb30BaHUs MapoJis,
pa3rIaléHHOro BIaAEIblEM YUYETHON 3alIMCH WK JIFOOBIM IPYTUM METOIOM.

4.2. Ilpu BbIsiBeHUH (DaKTa HECAaHKIMOHUPOBAHHOIO JOCTYNa OTBETCTBEHHBIN 3a
OpraHu3aluio 00pabOTKH MEPCOHATIBHBIX TAHHBIX 00S3aH:

4.2.1. npekpaTuTh HECAaHKIIMOHUPOBAHHBIHN TOCTYI K EPCOHAIbHBIM JIaHHBIM,

4.2.2. NONOXKUTh 3aBEAYIOIIEMY YUpeXJACHUS CIyXKeOHOW 3amuckoil o (axre
HECAaHKIIMOHUPOBAHHOTO  JIOCTyIa,  €ro pe3yipraTe  (yCHEIIHbIM,  HEYCIEUIHbIN)
Y TIPEPUHATHIX JCUCTBUAX;

4.2.3. U3BECTUTh  PYKOBOJUTENA CTPYKTYpHOTO TOJpa3feiieHusi, B KOTOPOM
paboTaeT MOJIb30BaTeNlb, OT MMEHM YYETHOW 3alKMCH KOTOPOro OblIa OCYIIECTBJIEHA
MOTBITKA HECAHKITMOHUPOBAHHOTO JIOCTYTA, O (pakTe HECAHKIIMOHUPOBAHHOTO OCTYTIA;

4.2.4. uzBectuth  aamuHucTpatopa  OesomacHoctm  WCIIln o  daxre
HECaHKIIMOHMPOBAHHOTO AOCTYyIA.

V. IPABA

OTBETCTBEHHBIN 32 OpPraHU3aINi0 00PA0OTKH NEPCOHATBHBIX JAaHHBIX UMEET IIPABO:

5.1. TpeGoBaTh OT COTPYIHUKOB BBIIOJTHEHHS JIOKAJIBHBIX HOPMATHBHO-TIPABOBBIX
aKTOB B 4aCTH PaOOTHI C IEPCOHATILHBIMU JaHHBIMH.

5.2. brnokupoBaTh AOCTYN K MEPCOHATBHBIM JTaHHBIM JIIOOBIX MOJIb30BaTENEH, €CIH
ATO HEOOXOAMMO [Jisl TPEAOTBPAICHUS HApYIIECHUS PEXHMMa 3allUThl MEPCOHATBHBIX
JTaHHBIX.

5.3. IIpoBoauTh Ciy*)eOHbIE pacciaeOBaHMS M OINpAlIMBaTh MOJIb30BATENEH IO
dbakTaM HECOOJIONCHUS YCIOBUM XpaHEHUs] HOCUTENICH TMEPCOHAIBHBIX JIAHHBIX,
HapyIICHUS MPpaBUi PabOThI ¢ TEXHUYSCKUMH M TiporpaMMHbIMU cpeacTBamu MCITH, B
TOM YHCJIE CO CPEACTBAMHM 3alIUTHl MH(OPMALIMHU, WIH TI0 IPYTHUM HapYIICHUSM, KOTOpPHIE
MOTYT IIPUBECTH K CHUKEHUIO YPOBHSI 3aIUIIIEHHOCTH IEPCOHATBHBIX JaHHBIX.

VI. OTBETCTBEHHOCTD

6.1. OTBEeTCTBEHHBIN 3a OpPraHM3aIi0 O00pPaOOTKU TMEPCOHANBHBIX JTAHHBIX HECET
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJo/IeHne TpeboBaHui Hactosmeld MHCTpykimu,



3a KauyeCcTBO MPOBOJUMBIX UM pabOT 1o oOecreueHnut0 Oe30MacHOCTH TEPCOHATBHBIX
JAHHBIX M 32 BCE JICMUCTBUS, COBEPIIECHHBIC OT UMEHHU ero yuétHo 3anucu B UCII/IH, ecnu
C €ro CTOPOHBI HE OBLJIO MPEANPHUHSATO HEOOXOJUMBIX MESUCTBUH JJIS MPETOTBPAIICHUS
HECAHKI[MOHUPOBAHHOT'O MCIIOJIB30BAHMS €0 YUETHOM 3aUCH.

6.2. OTBETCTBEHHBIM 3a OpraHM3alMI0 OOPA0OTKHM NEPCOHAIBHBIX JaHHBIX IIPH
HapyIICHUU HOPM, PETYIUPYIOIIMX IOJydyeHHe, 0O0pabOTKy W 3alluTy IEePCOHATBHBIX
JAHHBIX CyOBbEKTa, HeCET NUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXKIaHCKO-TIPAaBOBYIO
W YTOJIOBHYK) OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJATEIBCTBOM Poccuiickon
denepanum.



